LETTER HEAD & COMPANY ADDRESS, TEL, FAX


Month & Date, Year



To: Chief of Consular Affairs Section

Royal Thai Embassy

Singapore**** ประเทศที่จะไปยื่นนะครับ
Dear Consul, 

This letter is issued to support the request for a One Year Multiple Entry Non Immigrant Visa Category "B" (Business), for Mr. ****, ***AUSTRALIAN Passport number ****
Our company is planning to employ Mr. *** as *** subject to approval of this visa and subsequent application for work permit. 

Mr. *** will be travelling frequently in and out of Thailand, so for this purpose he needs a Multiple Entry Visa. 

Please be advised that we agree to bear full responsibility to pay all expenses related to our business during his stay in Thailand as well as traveling expenses.

We shall be highly appreciate if the Royal Thai Embassy be kind to grant the Non-Immigrant Visa category “B” to Mr. *** so that he will be able to proceed to Thailand as scheduled. We are looking forward to hearing your kind consideration and thanking you in advance for your kind approval.

Yours Sincerely, 

XXXXXXX CO., LTD. 

[Authorized signature] 

[Name of Managing director] 

Managing Director 




[Company Seal Stamp]














